Tips for Writing a Letter to the Editor

· Get to Your Point Early

Your first paragraph should be a concise summary of what you want to tell the reader.

If your letter is going to be shortened, it will usually be the final paragraphs, so make your most important points in the first few paragraphs.

· Be Brief

Try to limit your letter to fewer than 300 words or follow the limitations usually given on the editorial page.

Your letter should be from 1-2 double spaced, typed pages

· Write Clearly and Concisely
Use spell check and then proofread your letter.

Most newspapers do not edit letters to the editor, rather they pick-well written and grammatically correct letters. 

· Look for a "hook"

Try to think of a new way to present the problem or give new solutions to the problem.

The editor is more likely to print your letter if you refer to something current in the news.

· Sign Your Name and Include Your Address and Phone Number

Some publication will want to verify that you are the author and that the letter represents your views

If you don't want your name used, emphasize this outside them main body of the letter either before or after the letter.

Mail, fax or e-mail your letter to the address listed in the publication

A few days after you mail the letter call the paper and ask for the name of the person who reviews letters. Call that person and ask if they are planning on printing your letter.
